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Access AVEVA CRM from Registration Email

The Company will register your 
Contractor Portal details on your 
behalf. Once this is done you will 
receive an automated email like 
the one shown. 

1. Select either of the hyperlinks 
in the email to be taken to 
the AVEVA CRM Contractor 
Portal.

From: contractriskmanagementsupport@aveva.com
Sent: Monday, March 14, 2022, 11.16 AM
To: Matthew Long <Matthew.Long@mail.com>
Subject: MyCorp AVEVA™ Contract Risk Management Registration Confirmation & Login Details

Congratulations, you have successfully registered with MyCorp using AVEVA Contract Risk Management, a software 
solution that allows you to communicate securely and in real time with MyCorp. You can log in at: https://demo-
psdesign.crm.connect.aveva.com/AVEVA CRM/supplier_site/

Your Username is: M.Long

To reset your password, please visit https://demo-psdesign.crm.connect.aveva.com/AVEVA CRM/supplier_site/ and Select 
the Forgot Password link
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Access AVEVA CRM from Registration Email

1. Enter your Username.

2. Enter your Password.

3. Select 'Login' to log into the AVEVA 
CRM Contractor Portal for the first 
time.

Note: AVEVA CRM will lock your user 
account if the incorrect password has 
been entered incorrectly three times. If 
this happens, please contact your local 
AVEVA CRM Administrator.
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Access AVEVA CRM from Registration Email

The first time you access AVEVA CRM, you 
will need to change your Password.

1. Enter your current Password.

2. Enter a new Password.

3. Re-enter to confirm new Password.

4. Select the Information icon to see what 
constitutes a valid Password.

5. The Password strength is shown.

6. Select the 'Submit' button.
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Access AVEVA CRM from Registration Email

1. If you wish to proceed, you need to 
accept the Terms of Use by Selecting 
the 'Accept' button.

2. Select the 'Submit' button.
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Accept T&C’s and Set Your Time Zone

1. If the time zone you are in is not the 
same as the one recorded against 
your user details, you will be 
prompted to update your time zone 
settings to match those of your 
computer.

2. From the 'Time Zone Set on my PC' 
drop-down list select the correct 
time zone.

3. Select the 'Save' button.
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Reset Your Password

1. Select the 'Forgot Password?' link.
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Reset Your Password

1. Enter your Username.

2. Enter your Email Address.

3. Select the 'Submit' button to send a 
Password Request email to your 
inbox. 
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Reset Your Password

1. AVEVA CRM provides a confirmation 
the Password reminder request was 
successful.
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Reset Your Password

1. When you receive the Password 
Reset Request email, Select the 
hyperlink to get taken back to the 
AVEVA CRM Supplier Portal.

From: contractriskmanagementsupport@aveva.com
Sent: Monday, March 14, 2022 11.44 AM
To: Matthew Long <Matthew.Long@mail.com
Subject: MyCorp AVEVA™ Contract Risk Management Password Reset Request

A request has been made to reset the password for your MyCorp AVEVA Contract Risk Management account.

Click the link below to reset your password:

https://demo-
psdesign.crm.connect.aveva.com/ProConContractorIdSrv/Supplier/ResetPassword?IdentityUserId=54&ResetCode=
AQAAANCMnd8BFdERjHoAwE%2fCl%2bsBAAAAbVdMqXWoxUCSRtgyAi9QcwAAAAACAAAAAAAQZgAAAAEAACAAA
ADkC%2bbSYBNYG90Yg9RR8fRfaU7eDQ3A66kY33bR0M4KogAAAAAOgAAAAAIAACAAAABcMrOU%2bQhJBpMt0we
4k8VFP2rONKwBxruXYrhBcNED7UAAAADo%2bt9bwt0RdWZe7YW1moghGmoiRZyQydBaGR%2bNdwbQGKek949iIzb
RZRFhVbXK6a8IWx56%2bdkoDKHkz8ji6UVyQAAAAAny8N6Y1%2foISLwh7t8IhG%2fzA%2faOmMCDzA5EQJhXvXIy9F
oPfBwaW1MoztfOclgt%2f7YTiv%2bXgf55mL3%2fMPYH2DA%3d&Context=L1Byb0NvbkNvbnRyYWN0b3JJZFNydi9hY
2NvdW50L3NpZ25pbj9SZXR1cm5Vcmw9JTJmUHJvQ29uQ29udHJhY3RvcklkU3J2JTJmaXNzdWUlMmZ3c2ZlZCUzZndh
JTNkd3NpZ25pbjEuMCUyNnd0cmVhbG0lM2Rwcm9jb24lMjUzYVByb0NvbldlYiUyNndjdHglM2RybSUyNTNkMCUyNTI
2aWQlMjUzZHBhc3NpdmUlMjUyNnJ1JTI1M2QlMjUyNTJmcHJvY29uJTI1MjUyZnN1cHBsaWVyX3NpdGUlMjUyNTJmZ
GVmYXVsdC5hc3B4JTI2d2N0JTNkMjAyMi0wMy0xNFQwNiUyNTNhMTIlMjUzYTM1Wg

If you did not make this request, please inform AVEVA Contract Risk Management Support.
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Reset Your Password

1. Enter your new Password.

2. Re-enter your new password.

3. Select the Information icon to see 
what constitutes a valid Password.

4. The Password strength is shown.

5. Select the 'Submit' button to set your 
Password.
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Reset Your Password

1. Your Password has been successfully 
updated.
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Logging IN

1. To log into AVEVA CRM enter a valid 
username and password on the login 
screen.

2. Select the 'Login' button
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Logging OUT

1. To log out of AVEVA CRM, Select the 
'Menu' icon.
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Logging OUT

1. Select 'Log Out'
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User Profile

1. To access the User Profile settings, 
Select the 'Menu' icon.
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User Profile - Change Password

1. To change your password, Select 
'Change Password'.
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User Profile -Change Password

Note: Fields marked with an Asterisk 
are mandatory fields.

1. Enter your Current Password.

2. Enter your New Password.

3. Re-enter your new Password.

4. Select on the 'Submit' button to 
confirm your changes.
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Navigation within AVEVA CRM - Overview Page

The Overview page is your default home page. 
This page provides you with notifications and 
quick access links to any outstanding items 
that requires your attention. From this page 
you can:

1. Access any outstanding contract tasks by 
Selecting the link to the Contract Tasks 
section of the page. 

2. Access any outstanding tender tasks by 
Selecting the link to the Current Active 
Tenders section of the page.

3. Access any outstanding prequalification 
tasks by Selecting the link to the 
Prequalification Tasks section of the page. 
These will also be available in the 
'Prequalification Tasks' section of the 
Overview page. 

4. Access any Contractual Obligations 
assigned to you.

5. Select the 'Current Active Tenders' to view 
Tender task.
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Navigation within AVEVA CRM - Tender Details

The Tender Details page is displayed.

1. Select the 'Tenders' Tab located at the 
top of the page on the navigation bar 
to return to the list of Tenders or,

2. Select the Breadcrumb link at the 
bottom of the page to return to 
previously viewed pages. 

Note: The breadcrumbs are available on 
most pages within AVEVA CRM.
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Navigation within AVEVA CRM - Tender Details

1. All active tender are listed.

2. Select the 'Contracts' tab to display a 
list of active contracts. 
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Navigation within AVEVA CRM - Contract Details

1. Select the 'Contract Name' to display 
the  Contracts details screen.
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Navigation within AVEVA CRM - Contract Details

1. Use the  tabbed pages to navigate 
between the different Contract 
sections.

2. With the 'Communications' tab 
selected, Select the 'Title' of a 
specific Communication to view the 
Communication details.

3. To create a communication, Select 
the 'Create a Communication' button 
and select a template from the drop-
down menu.
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Navigation within AVEVA CRM - Contract Details

1. Select the 'Contracts' Tab located at 
the top of the page in the navigation 
bar to return to the list of Contracts 
or,

2. Select the Breadcrumb link at the 
bottom of the page to return to 
previously viewed pages. Note: The 
breadcrumbs are available on most 
pages within AVEVA CRM.
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Navigation within AVEVA CRM - Help

1. To access the User Profile, Select the 
'Select Menu' icon.
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Navigation within AVEVA CRM - Help

The AVEVA CRM 'Help' is an online 
informational resource, that provides 
users with step-by-step instructions on 
tasks they is trying to perform.

1. Select 'Help' on the user menu.
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Navigation within AVEVA CRM - Help

1. Enter your search criteria for the 
topic you are looking for assistance 
with.

2. Select 'Search'

3. Navigate through the help section by 
selecting the links to get help on 
various tasks.
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This presentation may include predictions, estimates, intentions, beliefs and other statements that 
are or may be construed as being forward-looking. While these forward-looking statements 
represent our current judgment on what the future holds, they are subject to risks and uncertainties 
that could result in actual outcomes differing materially from those projected in these statements. 
No statement contained herein constitutes a commitment by AVEVA to perform any particular action 
or to deliver any particular product or product features. Readers are cautioned not to place undue 
reliance on these forward-looking statements, which reflect our opinions only as of the date of this 
presentation.  

The Company shall not be obliged to disclose any revision to these forward-looking statements to 
reflect events or circumstances occurring after the date on which they are made or to reflect the 
occurrence of future events.
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linkedin.com/company/aveva 

@avevagroup

ABOUT AVEVA 

AVEVA is a global leader in engineering and industrial software driving digital transformation across 
the entire asset and operational life cycle of capital-intensive industries. 

The company’s engineering, planning and operations, asset performance, and monitoring and control 
solutions deliver proven results to over 16,000 customers across the globe. Its customers are 
supported by the largest industrial software ecosystem, including 4,200 partners and 5,700 certified 
developers. AVEVA is headquartered in Cambridge, UK, with over 4,400 employees at 80 locations in 
over 40 countries.

aveva.com
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